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PREFACE TO THE FIRST EDITION 

A general description of the Kerala Account Code is given in the Preface 

olume I. The directions contained in this Volume have been grouped into two 

s, Part I sets out the scope of the directions and defines certain terms used in 

Volume. The directions in Part II relate to the methods and principles according 

shich accounts should be kept and rendered to Audit and Account Officer by 

ysuries. The whole of Part III of Volume II of the Comptroller and Auditor 

jeral’s Account Code (which relate to the accounts of Small Coin Depots) and 

ain portions of Part I and II have been omitted as they relate solely to Central 

jsactions. 

The several Chapters in Part II have been so arranged as to distinguish, 

n one another, (i) directions regarding classification which are, generally 

iking, mandatory, (ii) directions regarding Forms of accounts to be kept, which 

‘be modified in matters of detail by Governments in consultation with the 

ountant-General, and (iii) directions regarding Forms of accounts returns in 

th changes of a local nature may be authorised by the Accountant-General. 
| . listinguish the Forms, prescribed in this Volume, from those prescribed in 

ime III of the Code, the Forms in this Volume have been described as T.A. (an 

eviation for Treasury Accounts) Forms. 

In addition to the Forms prescribed by the Comptroller and Audit-General 

idia some Forms in the Travancore Treasury Code have been included in this 
ime to suit local conditions. and these latter Forms should be deemed to be 
hs prescribed by the Government in consultation with the Accountant-General. 
ain modifications have been made in some of the Forms prescribed by the 

' © iptroller and Auditor-General consistent with local requirements. The Forms 
j GOVERNMENT OF KERALA cribed by the Comptroller and Afiditor-General have been given Arabic 
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numbers, while those prescribed by the Government have been given ) 

numbers. 

Thiruvananthapuram P.S.PADMANABHAN 
26" May, 1962 Special Secretary (Finance) 

PREFACE TO THE SECOND EDITION 

A second edition of this Code has been brought out incorporating the 

corrections issued to the Central Account Code, Volume II, which are applicable to 

the State Treasury Accounts and the local rulings issued by the State Government. 

Certain provisions in the Code have also been revised, taking into account the 

reorganised set up of the Treasury administration, in the State. 

Thiruvananthapuram P.VELAYUDHAN NAIR, 

16" December, 1970 Finance Secretary 



PREFACE TO THE THIRD EDITION 

The second edition of the Kerala Account Code, Vol. II was published in 

1970 incorporating the corrections issued to the Central Account Code, Vol. II 
which are applicable to the State Treasury Accounts and the local rulings issued 
by the State Government from time to time. 

Now, the Third Edition of this code is being released after a gap of 44 
years. All possible efforts have been made to incorporate the amendments made 
to the code during these years. Errors or omission if any noticed in the code may 
be reported to Finance Department. 

Thiruvananthapuram Dr. K.M.ABRAHAM, CFA, IAS 
5" Decembér, 2014 Additional Chief Secretary (Finance) 
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THE KERALA ACCOUNT CODE 

VOLUME II 

(TREASURY ACCOUNTS) 

PART I 

CHAPTER I 

INTRODUCTORY 

The directions contained in this volume deal primarily with the initial accounts 

to be kept at treasuries and with the accounts returns to be rendered by 

treasuries to Accountants-General. They are supplementary to the general 

directions in Volume I, which shall apply to all treasuries unless there be 

something repugnant in the subject or context or except to the extent that 

they are modified by the directions in this volume. 

The forms of initial accounts prescribed in this volume should be regarded as 

standard or model forms which may be modified by Government according to 

local requirements in consultation with the Accountant-General concemed. 

Similarly as regards accounts returns the Accountant-General may introduce 

such changes in detail as he may deem necessary. 

Unless there be something repugnant in the subject or context, the following 

expressions in this volume should be interpreted in the sense be explained:-— 

(1) “Accountant-Genera!l” when used in relation to a treasury means the 

Accountant-General to whom that treasury renders accounts. 

(2) “The Bank” means any office or branch of the banking department of 

the Reserve Bank of India, any branch of the State Bank of India, _ 

acting as the agent of the Reserve Bank of India, in accordance with 

the provisions of the Reserve Bank of India Act, 1934 (Act2 of 1934), 

and any branch of a subsidiary bank as defined in section 2 of the State 

Bank of India (subsidiary Banks) Act, 1959 (Act 38 of 1959), which is 

. 3PM. 4/51/2015—3



KERALA ACCOUNT CODE [VOLIE 

INDEX 

{N.B.—(1) This index has been complied solely for the purpose of nt Fetenice and no 
expression used in it should be considered as in any way interpreting the 
directions 

(2) The abbreviation L.R. (s) stands for Local Ruling(s) under the relevant 
Articles] 

Accountant General— 

Expression—Defined 

Accounts Returns— 

see Returns 

Accounts (Treasury)— 

Cash Book— 

See Cash Book— 

Central transactions in State Treasuries 

kept in separate set of books 

Daily closing of 

Deposits, of— 

See Deposits 

Day book— 

See Day Book 

Incorporation of Sub Treasury— 

March— 

Date of closing 

Last date of intimation of corrections 

Articles 

3 (1) 

5S0—54 

47-49 

55 

55 

128 

INDEX 

Articles 
Monthly closing of — 

55—56, L.Rs. 

Monthly settlement of — 
61 

Reserve Bank of India Remittances— 

See Reserve Bank of India Remittances 

Subsidiary Registers— 
! _See Registers 

Transactions of Departments which 
render separate cash accounts 57—61 

Treasurer’s— 
Cash Book 

29— 30 
Stock Registers % 31 

Accounts with the Reserve Bank— 

Classification of transactions under the 
head 

11 

Adjusting Account between Central and State 
Governments— 

Classification of transactions under— i 7,9, 49 How transactions of Sub Treasury 
accounted for under— 7 49 
Misclassification by the Bank recorded 
under— 

x 45—46 

Adjusting Account with Railways, Posts and 
Telegraphs and Defence— 

Classification of transactions under— _. 9-A 

Adjustments by transfer— 
Classification * 25 

GPM. 4/51/2015—7 129 
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INDEX 

Articles 
. 

Entry of—In Treasurer’s Cash Book 29 Bearer Bonds— 
Articles 

Entry of—In Section Head’s Day book 32—34 Register of payment of interest on— 91(iv) 

How—Relating to Deposits accounted for 67 

‘ 
Burma Government— 

Advances— 
Classification of transactions on behalf of— 10 

Register of ~Made/Recovered 91(i) 

Revenue— 
Cc 

See Revenue Advances 
nyc cua 

Advices of Reserve Bank of India Remittances sold)— Certificate of cash balance to be givenin— .. 122 

From and despatch of-— 79 Form and preparation of— 
9599 

Record of cancelled drafts 84 Signing of— 121 

Record of encashments in— 81 Submission of —To Accountant General 120 

Alteration Memoranda— 
Cash Balances— 

Submitted to the Accountant 
Certificate—Verification of — 122(1), L.R.(2) 

General 99 LR. 4 Surplus or deficit in treasury balance— 54 

Annual certificates (of)— 
Cash (Day) Book— 

Balances of Personal Deposits 126 Treasurer’s -How posted 29-30 

B Cash Orders— 

Bank— 
Certificate of agreement of balances of — 123 (2) 

: Expression—Defined 
3 (2) Plus and Minus Memorandum of— 110, 16 

: 
Régister of — 

69, 116 

Bank Treasury— 
Statement of Lapsed— 115, 120 

Daily account of receipts and payments 
. 

received from the Bank by— 42 Central Departments— s 

Expression—Defined (3) Railway transactions to be accounted for 

as separate from those of— 4, Note 

Register of Misclassification by the - Schedule of payments made on 

’ Bank kept in— 45—46 behalf of certain— ‘ 104,.120 

- Register of Reserve Bank Deposits kept in— 44 
Central Treasury— 

Special directions for posting the Cash - Expression—Defined 3 (3-A) 

Book in— ' 43 
: ; 

Certificates— 

Actual count of weighment or ‘stock 

130 
131 
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Articles 
INDEX 

of stamps and opium of 123 (1) 
Articles 

Agreement of figures under the Head 
Transactions which cannot be allocated 

‘Reserve Bank Deposits’ with Bank’s 
to any particular department or head 

account of 122 (2) Transactions with Departments which ‘i 7 

Annual—Of balances of personal 
draw money by cheques 7 12 

deposits 
is 126 

Transactions with other Government’s— 
ere 

Monthly—Of balances of cash orders is 123 (2) In State Treasuries 7 oa 

Verification of cash balances of— 
ra 122 (1), L-R.(2) 

In Central Treasuries 
. 9 

Transactions with Railways, Posts and 

Telegraphs and Defence . 9-A 

Civil and Criminal Court Deposits— 

See Deposits 
Clearance Register— 

See Deposits 

, Classification— 

| Board—Of receipts and payments re 4 Collector— 

Earnest money deposits of Forest and 
Cash ba _ a5 

if SO eee ee 
r 15 

lance report—Furnishing of “ 121 (LR. 2) 

\ Misclassifications by the Bank rr 45—46 Consolidated Receipts— 

Pay and allowances of Public works 
Form of—Furni 

Department and Salt Organisation of the 
Bee me 28 

Ministry of Industrial Development and 
Currency Chest— 

Company Affairs B General rule for classification of remittances 

Payments on account of compensation 
through— 

for lands Public Works Department 14 Between Treasuries 

Remittances (cash)— 

17 

Local and Foreign 
17—19 

D 

Mint 
21 Note Daily sheet— 

Small coin Depot 21 Form and preparation 47 

Transfers within the Treasury 19 Items in the-—Excluded from the accounts 

- Remittances (Reserve Bank of India)— 
of the District Treasury 

48 

Reserve Bank of India Remittances 22 Separate—For transactions of the Central 

Transactions adjusted by transfer 25—16 Government in State Sub Treasury 49 

Transactions on account of the Reserve 

Bank 
11 Day Book— 

Transactions on behalf of Burma/Pakistan 10 Section Head’s— 

Transactions on behalf of Governments 
Daily Closing 

50—54 

ti of other countries 
10 Form and up-keep _ 

\| 

“ 32—34 

i 132 
H 
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INDEX 

Reserve Bank— 

See Reserve Bank Deposits 

Returns— 

See Returns— 

Revenue— 

Earnest money deposits 

Record of adjustment by transfer 

Register of Receipts 

Register of Repayments 

Schedules— 

Extract Register of Receipts and 

Payments of Personal Deposits 

Statement of Lapsed— 
Form, preparation and submission 

Sub Treasury items— 
Annual certificate or agreement of balances .. 

Cash orders—Adjustment 
Credit to be quoted against repayments 

Monthly certificate of agreement 

_ Register of deposits at the Sub Treasury 
To be brought separately upon the 

district registers 

Director— 

Expression—Defined 

Earnest Money Deposits— 
Classification of—Made by tenders of 

Forest and Defence Departments 

Articles 

15 

67 
64—65 

66 

108-120 

127 

126, Note 

69 

77 
123 (2) 

76 

75 

3 (5) 

15 
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| 

Articles 

} Posting and transactions incorrectly 

classified in Bank’s daily account 46 

Posting of transactions reported by 

the Sub Treasury 
49 

Receipts and payments of miscellaneous 

nature to be recorded in detail in— 32—34 

’ Remittance of Treasury—Entry of 

transactions in— 
34,L.R. 

Special directions for posting—In Bank 

Treasuries 
19, 48 

" Treasure’s cash book to be agreed 

with—at close ofday —. 50 (b) 

H { Remittances of Cash within the District— 

i ’ Posting in— 
48,L.R. 1 

it ) Deficit in Treasury Balances— 

In How accounted for— 

in | 
H ' | Department—Expression Defined 3 (A) 

: \ 

bY | Deposits— 

Civil and Criminal Courts—Method of 

PE accounting 
71 

bit Clearance Register of -Form and 

1} preparation 
125—126 

\ Election— - 
67, L.R. 4 

Local Funds— 

See Local Funds 

| 
Personal— 

Certificates of balances 
126 

Vie Register of Cash Orders on Sub 

‘Treasuries 
69 

’ Register of Daily Receipts and Repayments .. 70 

Register of Personal Deposits ; 68 

- . plus and Minus Memorandum 
“110 

Refund of Lapsed— 
63 

. | i 
134 

135, 

es 
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Articles 

Extract Register (of}— 

Receipt and payments of Personal 

Deposits - , 108, L.Rs. 120 

Repayments of Revenue Deposits 120 

Revenue Deposits received— 

Form and preparation 10i—104 

Quarterly examined by the Treasury 

D Officer - 
124 

." Submission to the Accountant 

General 
120 

F 

Foreign Remittances— 

Cash Remittances 
17, 20—21 

Forest Department— | 

Accounts of receipts and 

payments of— 
58 

Classification of transactions with 

or on behalf of — 
12, 15 

Schedule of transactions on behalf of— 101—102, 120 

Forms— 

Extent to which—Can be modified by 

Government and the Accountant General 2 

Forms of Treasure’s Records to be 

prescribed by Government 29,31 

G 

General Directions— 

Directions in Vol. I of the Account Code 

applicable to treasuries 
1 

Government— 
3 (6) 

Expression—Defined 

136 

INDEX 

I Articles 

Income Tax 

Deductions of account of—From 

bills accounted for as receipts 26 (i) 

Schedule of—Receipts 100,120 

Inter-state Suspense Account— 

Classification of transactions under 

the head— : 8 

* Record of transactions under the head— . 38 

_ Issue-cum-Drawing Schedule Register— .. 84 

L 

Lapsed Deposits— 

See Deposits— 

_ List of payments— 

Form and preparation 95—99, L.Rs. 

Submission to Accountant General 120 

Local Funds— 

Accounts at the Treasury 73—T4 

Deductions on account of—When 

crédited as Receipts 26 (ii) 

Plus and Minus Memorandum 110 

Local Remittances— 
Cash Remittances 17—20 

M 

March Accounts—’ 

See Accounts 

137 



_—_ | 

KERALA ACCOUNT CODE [VOLII 

Articles 

Match Excise Banderols— 
Treasurer’s record of 30—31 

Mint Remittances— 
Between small Coin Depot and Mint 21 Note 

Between Treasury and Mint 20 

‘Miselassification by the bank— 45—46 

Monthly settlement— 
' Account with certain Department 

Officers 61 

N 

Net Payments— 
Entered in the daily account of 

; the Bank 43, Note 1 

Non-bank Treasury— 
Expression defined 3(7) 

oO 

_ Opium— 
Plus and Minus Memorandum . 

for Treasurer’s record of— * 110, 123 | 

Other Countries— 
” * Classification of transactions on 

behalf of— 

P 

Pakistan Government— 
- Classification of transactions on 

behalf of— 10 

138 

INDEX 

Articles, 

Pensions— 

Register for payments of — 91 (iii) 

Personal Deposits— 

See Deposits— 

Personal Ledgers— 

Certificate regarding balances 126 

Form of—Used for account of each orders 69 
Form of—Used for personal deposits 68 

Plus and Minus Memoranda— 

Form and general instructions for 

preparation of 110 
Special instructions for—of 

Cash orders 116, 123 

Deposits 111 

Opium 123 

Revenue Advances 90 

Stamps 114, 123, (1) 
Submission to Accountant General 120 

Sub Treasuries 111 

Promissory Notes— 

Register for payment of interest on— 91 (v) 

Public Works Department— 

Classification of transactions with or 

on behalf. of— 12—14 

Monthly settlement of receipts and 
payments between treasury and 

departmental books 61 LR. 

Schedules of transactions on behalf of— 101, 104, 120 

Q 
Quarterly Certificates— 

See Certificates 

139 
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R Articles 

Railway, Posts and Telegraphs and Defence 

Transactions— 

Classification of— 
9A 

Form of Accounts kept for— 38 A 

Schedule of— 
101, 104, 120 

Those at Bank not to pass through 

Treasury Accounts 
9 A Note 

Weekly Statements 
117—118 

Refunds— 

Lapsed deposits of 63 

Schedule of — 
98 (v) 

Registers (Subsidiary) of— 

Advances made/recovered 
91 (i) 

Adjustments by transfer ; 39—40 

Adjustments with other State Governments .. 38 

Cash Orders 
69 

Daily receipts and repayments of 

personal deposits 
70 

Departmental receipts and payments 35 

Deposits at the sub treasury when kept 76 

Forest cash remittances 
58 

Forest Cheques paid 58 8 

Issue-cum-Drawing Schedule 84 

Misclassifications by the Bank 46 

Payments of Coupons of Bearer Bonds 91 (iv) 

Payments interest on Promissory Notes 

and Stock Certificates 
91 (iv) 

Payments of pensions . 91 (iii) 

Payments relating to personal claims 

of Gazetted Officers - 91 (ii) 

Payments of Departments which render 

cash accounts 
57 
68 

Personal Deposits 

INDEX 

Railways, Posts and Telegraphs and 
Defence transactions 

Receipts of Departments which render 
cash accounts | 

Receipts of Revenue Deposits 

Repayments of Revenue Deposits 

Reserve Bank Deposits—Entries made 
from— form and use 

Reserve Bank of India Remittances drawn 

Reserve Bank of India Remittances encashed ; ; 

Stock of stamps and opium 

Subscription realised in cash on behalf 

of service and other funds 

Remittances (cash)— 

Foreign— 

Local 
Mint 

Small Coin Depot 

Transfers within the Treasuries 

Reserve Bank Deposits— 

Certificate regarding figures under 
the head . 

Classification of transactions under 

the head— 

Correction in figures under the head— 
Register of— 

Reserve Bank of India Remittances— 

Account of drawings 

Account of encashments 

Advice of drawings 

Cancellation of drafts—How accounted 

for 

_ Classification 

Articles 

38A 

37 
64—65 
66 

44 

B 

82 

31 

35, Note 3 

17, 20—21 

17,19 

21 Note 

21 

19 

122 (2) 

7 

45—46, Note 

44 
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Articles 

Exchange of drafts—How accounted for ee 

Register-cum-Schedule of drawings i 

Register-cum-Schedule of encashments 

Schedule of drawings > 

Schedules of encashments = 

Transactions in Sub Treasuries 

Returns (Treasury)— 

Cash Account— 

See Cash Accountant a 

Dates of submission to Accountant General “ 

How prepared 

List of Payments— 

See List of Payments— 

Plus and Minus Memoranda 

See Plus and Minus Memoranda 

Separate—Of Central transactions rendered J 

by State Treasuries 

Statements— . 

See Statements . 

Submission to Accountant General— 

See Submission 

Supporting Schedules— 

See Schedules 

Revenue Advances— a - 

~ How accounted formalities Sota 

Irrecoverable—How to be accounted for ; - 

Plus and Minus Memoranda 

Revenue Deposits— 

See Deposits 

S 

les— ! 
a ghedu Daily—Of Reserve Bank of India Remittances— r, ic 

Drawn 

142 

INDEX 

Drawn Remittances—Encashed 
Departmental disbursing officers, for— 
Deposits transactions of— 
See Deposit 
General directions for preparation of — 
Income tax receipts of 
List of—Accompanying the Cash account 
List of—Accompanying the List/Schedule 
of payments 
Of vouchers 
Railways, Posts and Telegraphs and 
Defence, for— 

Scope of directions— 

Treasury accounts 

Stamps— 

Plus and Minus Memoranda for 
Treasurer’s record of — 

Value of damaged and obsolete 

State— 

Expression—Defined 

Statements— 

Daily—Of receipts and payments by 
the Bank 

Lapsed deposits, of 
Lapsed Sub Treasury Cash Orders of — 
Weekly—Of Central/Railways; Posts and 
Telegraphs and Defence transactions in 
State non-bank Sub Treasuries subordinate 
to a State Bank Treasury 
Weekly—of receipts and disbursements 
on behalf of Central Government, Railways, 
Posts and Telegraphs and Defence in 
State non-bank treasuries 

Articles 

101—104 

95—99 
100 
120 

120 

97, LR. 

101, 103, 10 

1,27,9 

110, 114, 123 

30—20 
114 

3 (8) 

42—43 
127 

115, 120 

118 

143 
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Stock Certificates— 

Register for payment of interest on 

Submission to accountant General— 

Cash account and list of payments 

Certificates— 

See Certificates 

Date of 

Plus and Minus Memoranda 

See Plus and Minus Memoranda 

Schedules— 

See Schedules 

Statements— 

See Statements ~ 

Subsidiary Registers— 

Daily Closing of 

Forms of—For specified classes of 

transactions 

Monthly closing of 

Sub Treasury— 

Account of cash Orders issued on— 

Daily sheet— 

See Daily sheet— 

Date of closing the—Accounts for the month 

Deposits at— 

See Deposits 

Form of accounts to be kept at— 

Incorporation of —Accounts in Treasury 

Accounts 

Drawings and encashments of Reserve 

Bank of India remittance at— 

Articles 

91 (v) 

119—122 

117—119 

50—S56 

41 

56 

69 

55 

27 

47—49 

83 

144 

Unclassified items ° 

Weekly Statements— 

See Statements 

INDEX 

surptue: 
Articles 

plus in Treasury balances— 
How accounted for— 

54 

Treasure— , 
Forms of—Records to be prescribed 
by Government 

29 —31 

Treasury— 

Bank— 

See Bank Treasury 
Expression—Defined 

Non-bank— 
Be 

See Non-bank Treasury © 

Treasury Officer— 

Examination of the Extract Register 
of Receipts of Deposits by the— 124 
Signing of the monthly accounts by— 121 

SPM. 4/51/2015—8 145 


