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PREFACE 

After the formation of Kerala, the rules contained in the Travancore Financial 
and Account Code and the Travancore Treasury Code and those contained in the 
Madras Financial Code, the Madras Account Code and the Madras Treasury Code 
were being followed in the respective areas of this State in which they were in force 
immediately prior to the formation of the Kerala State. The question of unifying 
these rules with a view to bringing in uniformity of procedure in regard to financial 
and account transactions in the several offices and the treasuries in the State, has 
been under the consideration of the Government. The unified rules have accordingly 
been compiled into three Codes, viz., the Kerala Treasury Code. 

2. The Kerala Financial Code is issued in two volumes. The first volume of 
the code contains the text of the Code and the second, the appendices and the forms. 
This Code lays down the general financial principles and the rules of procedure in 
respect of all financial matters, which are common to all Departments under the 
Government. The officer of the Public Works Department, Forest Department, etc., 
have also to follow these rules supplemented by the special instructions in their 
respective Departmental Manuals, 

3. The Travancore Financial Code and Account code, Volume II and the 
Madras Financial Code, Volume II contain certain appendices which embody rules 
and contain certain appendices which embody rules and instructions pertaining to 
subjects which are special to particular departments. These rules have correctly to 
be incorporated in the Departmental Manuals and therefore, they are not included in 
the new Kerala Financial Code. For instance, the rules relating to the supply and 4 
custody of printed forms and the rules for printing and binding should correctly 
forms part of the Manuals of the departments concerned. 
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C. THOMAS 

Finance Secretary. 

PREFACE TO THE THIRD EDITION (REVISED) 

The unified rules on general financial principles and rules of procedure in 

respect of financial matters common to all departments under the Government were 

first issued as the Kerala Financial Code in two volumes in 1963. A revised edition 

of the Code was issued in 1966 and the present one is the third edition. In issuing 

this edition all changes subsequent to 1966 have been taken into account along with 

suggestions from the Heads of Departments, comparing also the rules and procedure 

followed in neighbouring States and the Government of India. The present edition 

incorporates all amendments and additions upto September 1975. One of the changes 

in this edition is that the rules on House construction Advance have been deleted. 

‘These rules will be issued as a separate booklet in compact form for wider availability 

to those interested. Consequent on the deletion of certain articles not in forceand 

their renumbering and rearrangement, the number of the chapters and articlegjhas 

been reduced. 

K.V.RABINDRAN NAIR, 

Trivandrum, Finance Secretary. 

8.10.1975. 
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PREFACE TO THE FOURTH EDITION 

The third edition of the Kerala Financial Code Volume I was issued in 1975 

incorporating the amendments upto September 1975. The present edition of the 

Code incorporates all the amendments upto 31.12.1984. Whenever any Head of 

Department considers that any existing rule requires modification in keeping with 

the present practice or as a result of changes in the system rendered necessary in the 

course of actual working he may move the Government in the Finance Department 

through the Accountant General to amend the rules. 

Thiruvananthapuram, K.V. RABINDRAN NAIR, 

25.1.1985. . Commissioner & Secretary (Finance). 



PREFACE TO THE FIFTH EDITION 

The present edition of the code incorporates the amendment subsequent to 

the issue of the fourth edition in January, 1985. Any officer who finds any error or 

omission in these rules for any difficulty in implementing them may bring it to the 

notice of the Government. 

Thiruvananthapuram, M. MOHAN KUMAR, 

7.AL.1991 Commissioner & Secretary (Finance) 
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PREFACE TO THE SIXTH EDITION 

Nearly nine years have elapsed since the issue of the Fifth Edition of the 
Kerala Financial Code Volume I. This new edition incorporates all the amendments 
issued till 30-9-2000. The rules relating to the grant of House Building Advance to 
Government servants are also included in this Volume. For the first time, the document 
is maintained in computer. It is hoped that this will make incorporation of changes 
easier in future. 

Heads of account shown in the Fifth Edition of the Kerala Financial Code 
and the corresponding Heads of Account according to the revised functional 
classification are given in Annexure I and the Government orders yet to be 
incorporated in the Code are given inAnnexure - II. 

Any error, omission or difficulty in the interpretation and or application of 
the Code may be brought to the notice of the Principal Secretary to Government, 
Finance Department, Government of Kerala. 

Thiruvananthapuram, VINOD RAI 

6.10.2000. Principal Secretary (Finance) 



PREFACE TO THE SEVENTH EDITION 

The Seventh edition of the Kerala Financial Code Vol. I is published after a 

lapse of 9 years since the last edition. The edition incorporates all amendments, 

rulings and decisions ordered by the Government up to 19/04/2008. 

Major modification incorporated in the seventh edition include rules relating 

to the black listing of grant-in-aid institutions on the grounds of non submission of 

utilization certificates, local purchase of furniture, payment of electricity and water 

charges of Govt. Offices and audit of grant-in-aid institutions by the Accountant 

General(Audit) 

This volume will be available for sale on CD-ROM also from Finance 

Department. Comments, if any, for improving this volume are welcome. 

Thiruvananthapuram, L.C.GOYAL 

26.12.2008 Principal Secretary (Finance) 



PREFACE TO THE EIGHTH EDITION 

The Kerala Financial Code focuses on the general financial principles and 
the rules of procedure in respect of all financial matters, which are common to all 
Departments under the Government. This Code is truly the cornerstone of financial 
administration in the State. All Government Departments are duty bound to strictly 
abide by these rules supplemented by the special instructions in their respective 
Departmental manuals. 

The existing edition of Kerala Financial Code (Volume J) incorporating 
amendments up to April 2008 was issued nearly seven years ago. Now the eighth 
edition of the Code has been completed and all possible efforts have been made to 
bring out this publication without errors/omissions. 

However any Officer who finds any error, omission or difficulty in 
interpreting and/or the application of the Code should report it to the Head of his 
Department who should kindly bring it to the attention of Finance Department. 

Dr. K. M. ABRAHAM CFA, IAS 

Additional Chief Secretary (Finance) 
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THE KERALA FIN LCODE VOL I 

CHAPTER I 

INTRODUCTORY Other proforma accounts . 328 

Service funds .. 329 ; This Code mainly contains rules relating to all financial transactions of 

Treasury Savings Bank . 330 Government which fall into two broad classes, viz., receipts and 

Endowments for scholarships, prizes, etc. . 331 disbursements. These rules should be followed by every Government 

Application for and grant of leave 332 servant in the matter of receipt, custody and disbursement of Government 

Custody of valuable documents 7 333 money. These rules are supplementary to treasury rules and should be 

Service Books 7 334 

Register of books and periodicals 7 335 

applied in conjunction with them. 

These Rules shall come into force with immediate effect. 

Erasures 7 336 Definitions 

Supply of Forms “ 337 ; In this Code, unless the context requires otherwise, the following words and 
Destruction of official records, connected with accounts .. 338 phrases have the meanings hereby assigned to them. Words and phrases 

used in the code, which have been defined in the Constitution of India, or in 

the Rules and Orders framed under the Constitution, have the meanings 

assigned to them in those definitions. 

Report of deaths of pensioners “ 339 

CHAPTER XIV—DELEGATION OF UNION FUNCTIONS TO THE STATE 

GOVERNMENT 
By Consent of the State . 340 Accountant-General” means the head of an office of Accounts and Audit 

subordinate to the Comptroller and Auditor General of India whether known 

as “Accountant General” or by any other designation, who keeps the 

accounts of the state and exercises audit functions in relation to those 

Accounts on behalf of the Comptroller and Auditor General of India. 

“Administrative Approval” means the formal acceptance by an administrative 

department of a proposal that the Public Works Department should incur a 

specified amount of expenditure on a specified work required by, or in 

connection with that administrative department. It amounts to an instruction to 

the Public Works Department to execute a specified work or works ata specified 

cost to meet the administrative needs of the department which requires the work 

(cf, technical sanctions). 

ee at et 
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!2.Cost of boundary Marks 
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below 850 Civil Advances, 
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3. 850— Civil Advances— 

Revenue Advances — 

Advances for Survey Operations 

— Cost of boundary Marks 

recoverable from Land holders. 

. 029— Land Revenue— 

Other receipts— 

Receipts in connection with 
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. 229— Land Revenue Survey and 
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—103 Other Departmental 

Advances 

-—104 Other Advances 

8550—Civil Advances 

—102 Revenue Advances 

—99 Advances for Survey 

Operations 

8550—Civil Advances 

102 Revenue Advances 

-——99 Advances for Survey 

Operations 

—(05) Cost of boundary Marks 

recoverable from Land holders, 

0029—Land Revenue 

—600 Other Receipts 

—99 Receipts in connection with 

Survey and settlement operations, 

2029—Land Revenue 

—101 Land Revenue Collection 

charges 

—102 Survey and settlement 

operations 

—103 Land Records 

—800 Other Expenditure 

—795 Irrecoverable Loan 

written off 
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INDEX 

considered as in any way interpreting the rules. 
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| Adjustment— 

| Between Governments and Departments 

B.—This index deals only with the rules in the several chapters of this volume and N. does not cover the appendices or the forms. It has been compiled solely for 
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474 
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Forest 

For journeys on tour 
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For purchase of cycles 

For purchase of motor car 
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Government servants on foreign service 
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Marriage Advance 

On transfer 

OfT.A. to families of Officers who die 
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295(c) 

260 

257 

258 

261A 

263 

88 

246 

254 

245 

242 

240-243 

243 

261 

256 

242(e) 

265 

245A 

252 



while in services 

Permanent 
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Revenue 

Review of loans 
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To Government servants 
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\ immediate relief 

Civil advances 
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Bills— 
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Bond— 

Fidelity—Offered as security deposit 

Budget— 

Preparation, examination, etc. 

Buildings— 

Construction and maintenance of 

responsibility for Rents of —See rents 

C 

Capital and Revenue Expenditure— 

Rules 

Cash payments 

Certificates— 

Annual closing balance 

Utilisation 

Charges on account of the maintenance and 

upkeep of motor cars and motor boats 

Check— 

Of charges 

Of departmental revenue 

Of fines 

Of miscellaneous demands 

Claims— 

Arrears 

1 

76 

286-288 

4l 

165-17] 

315-319 

119 

266 

264 A (iii) 

323 

Due date 

In respect of imported stores lost or damaged 
Of Government Servants for pay etc.— 
Rules of procedure relating thereto 

Of local bodies—Time limits for 
Personal—of Government servants, general rules 

Compensation— 

For land—Procedure for payment of 
For loss of property 

Consolidated Fund 

Contingency Fund 

Contingencies— 

Abstract Bills—tist of—to be sent to controlling 
authorities by the Accountant General 

All unusual items require sanction of Government 
Bills for—Endorsement to third party 
Bills for—How to be prepared 
Bills for—not to be used as negotiable 
instrument generally 

Bills forms for (Recoupment of Permanent Advance) a 
Charges on account of—may be incurred by heads of 
Offices subjects to certain conditions 

Charges to be incurred on tour 
Classification of 

Cleaning, etc., charges 

Control of expenditure against appropriation 

479 



Countersignature of . 103-109 Responsibility of drawin g officer for o4 
Countersigned before or after payment 7 103 Sanction of Government not required 

H | Defined 7 % certain recurring item 9 
Detailed bill 7 107 Should be treated in accounts as charges 
Disallowances—By countersigning officer of the month in which they are actually 
—How dealt with when reallowed “ 110 disbursed from treasury 103 

| Entries in countersigning officer’s register “ 108-109 Temporary advances for specific purposes 99 
For which special restrictions, rules, limits, scales, Contingent Register— 

} etc. have been laid down by Government Upkeep of . 104-105 : (Note below 92) Contracts— 

: How paid for work done by a Government Factory Authorities empowered to enter into sii) 

or other department “ 113 Examination by the Accountant General 143 Incurred for other officers “ 114 Form of 5 
Interdepartmental transfers “ 113 Rules relating to a ; 

Vi List of Requiring countersignature ° 1g Should be entered into only after open ; Non-countersigned—Form of bills and ; invitation of tenders | ; 

| | record of expenditure “ ao From Municipalities etc., . 34 
: Not payable from grant of another year . 40 Negotiated io 

Not to be drawn as an advance . 99 Rates and running contro! of ae ” 

| | Permanent advance ior . a 208 Duties of controlling authority for control of 
Powers of sanction to . contingent expenditure as 

| Record of . 0s Duties of Officers in regard to— 
Recurring : 4 against appropriation 4I 

| Reports of excesses, over grants for countersigned 115 Countersignature . 107, 210,211 

Responsibility of controlling or countersigning Custody of valuable documents 333 
authority for U5 } 

P0165 20 



Cyclostyled signature 

D 

Data Statement— 

Preparation of—for Government buildings 

used as residences 

Demand, collection, balance statement etc. 

Death— 

Of pensioners 

Pay, allowances, etc., admissible for day of— 

No maiter the hour 

Deceased Officer— 

Payment of pay, etc., claimed on behalf of 

Discrepancies—Stores 

Defalcations— 

Departmental enquiries in cases of 

procedure to be followed 

Prosecutions for—procedure to be followed 

Report of—to the Accountant General 

and Government 

Definitions 

Delegation of powers— 

To subordinate authorities— 

Contingent charges 

Establishment 

Loans—interest bearing loans except those 

made to Government Servants 

482 

THE KERALA FINANCIAL CODE VOL I 

.. Note to Art. 45 

3 

262 

339 

83(a) 

83(b) 

161 

304 

305 

297 

M2016 — 204 

Miscellaneous expenditure 

State expenditure— 

General 

Refunds of revenue 

Union functions and the control of such expenditure .. 

Works expenditure 

Writes off losses 

See for other items of expenditure under the 

concerned headings 

Departmental receipts— 

See receipts— 

Departmental revenue— 

Rectification of wrong credits of 

Responsibility for collection 

Responsibility for remittance 

Deposits— 

Authority required for credit as 

Classification of 

In connection with elections 

Introductory 

Fines due to Government should not be kept as 

For work done for public bodies or individual 

Funds of quasi-public bodies not be treated as 

General principles and rules 

Government loan—subscription 

483 

Jewels, etc., to be returned should not be kept as 

199 

43 

35-36 

174 

300 

56 

281 

268 

280 

267 

281 

275 

281(c) 

281 

277 



/ Deposits (Government loans) 

apses of 

THE KERALA FINANCIAL CODE VOL I 

L 
2 282 

Not in cash 
281(b) 

Receipts for which full particulars are not available 

for correct classification should not to 

be credited to 
281(a) (3) 

Refunds of — 

In land acquisition cases— 

Credit of miscellaneous receipts and 

adjustment to the proper head later - 281(a) (3)Note 
Repayment of 

281(d) 
Repayment of lapsed 

282 
Sales proceeds of unclaimed property 281 (a)(7) 
Security—Rules relating to—See also 

security deposits 
286-296 

Trust interest funds 
274 

Unclaimed provident fund deposits 276 
Undisbursed pay not to be kept as 281 (a)(4) 

Deposits (Civil and Criminal Courts)— 

Item of— 

Civil court 
270 

Criminal court 271 

Lapse of — 

Civil court 282(2) 

Criminal court 282(3) 
Deposits (Forest) 

228 

277 

484 

Deposits (Government undertakings) s 279 Deposits (Personal) 

Items of 

Lapse of official receivers 

Deposits (Public Works)-— 

Items of 

Lapse of 

Deposits (Revenue)— 

Items of 

Lapse of 

Disallowances— 

Recovery of by audit 

Recovery of—By countersigning authority 
( Contingencies) 

Discretionary grants— 

By Governor 

By Revenue Officers 

Drawing Officers— 

Responsibility of—for—contingencies— 
See Contingencies—Responsibility 
of—for overcharges 

Responsibility of Government Servants for 

recovering amounts attached by civil 
courts from pay and allowances 

272 

282(5) 

273 

282 

269 

282(1) 

60-66 

110 

207(1) 

207(2) 

89 (4)(d) 
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Efficient bar 

Electric current and water charges— 

Payment of 

Endowments— 

For scholarships, prizes, etc. 

Eligibility 

Endorsement of contingent bill 

Erasures— 

In accounts, registers, books and schedules 

prohibited 

Essentiality certificate 

Establishment— 

Alteration of—proposals for detailed rules 

Sanction to 

Sections of—Distribution of non-gazetted 

establishments into sections 

Special rules regarding temporary establishment 

Variation in sanctioned pay of a post 

Estimates— 

See Budget 

Examination charges 

Execution of agreement 

Expenditure— 

Allocation between capital and revenue 

and financing of 

119 

331 

242-243 

112 

222 

181-183 

315-319 

General principles 

Not to be sanctioned unless funds are provided 

On inaugural ceremonies 

Powers of sanction to 

Recoverable—on account of local bodies, etc, 

See for other items of expenditure under the 

concerned heading—See also payments 

F 

Facsimile Signature— 

Fees for— 

Cultural and microscopic examinations, 

dispensing stock vaccines, auto-vaccine, etc., 

in the Public Health Laboratory 

Received by Government Officers as Notaries public .. 
Medical inspection of vessels in Harbour 

Payments of overtime 

Financial powers-— 

Of sanction to expenditure 

Financial propriety— 

Standards of 

Important financial principles 

Fines— 

Grants in lieu of fines—Payment to local bodies, etc. .. 
Imposed on subordinate should be 

Short-drawn from pay bills 

Not to be paid in deposit 

311 

. Note to Art. 45 

28 

29 

224 

223 

42, 43, 68 

40(b) 

40 (c), 44 

309 

89(b) 

. 281(a) 
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Realised in another district—Intimation 

by recovering officer 

Submission of demand, collection and 

balance statement 

Foreign Service 

Forms— 

Supply of 

Fund deductions— 

Responsibility of drawers of bills 

G 

Gazetted Government servants— 

Drawal of pay——Report of transfer of charge 

Specimen signature required by the 

Accountant General 

Government— 

Financial powers of 

Work done for another—making a charge for 

Grants— 

Discretionary 

To local and other bodies 

In aid—See grants-in-aid 

Grants-in-aid 

Adjustment of—towards dues to Government 

Educational (other than local bodies) 

To institutions, public bodies, etc, 

To local bodies 

23(b) 

23(a) 

296 

337 

89(1) 

81 

42, 68 

322 

207 

309 

311(b) 

213-215 

208-211 

H 

Heads of Departments 

Hire of office accommodation 

High Commissioner for India in U.K. 

Honoraria— 

Ayurvedic Physicians 

Nursing sisters 

Hospital stoppage— 

Recovery of 

Hypothecation 

Income-tax— 

Rules relating to recovery of 

Increment certificates— 

Rules relating to 

Inevitable payments— 

Rules for 

Inspecting Officers— 

Should not take advances for office contingencies 

Inspection Reports 

Insurance— 

Government property 

Of Government property, general rules 

Of motor cars, etc., purchased with an advance 

Railways and lorry transport or Inland water transport. 
Inter-Departmental transfers— 

SE a ee 
(iii) 258 

21 

.. Note to Art. 30 

228 

227 

89(5) 

242 

89(2) 

78-79 

40(c) 

63(c) 

144 

325 

242-243 

146 
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adjustment of values in accounts 

Interest— 

Calculation of—On loans to Municipalities, 

cultivators, etc, 

Defaults in payments of —On loans 

General instructions on all loans to local funds, 

private parties, etc. 

On capital 

J 

Jenmibhogam 

Jewellery, etc — 

Not to be treated as deposits 

L 

Land— 

Acquisition of 

Law suits— 

Advances for 

Lease 

Limitation of time 

Loans and advances— 

General principles 

Irrecoverable 

Main classes of 

Periodical review of 

Powers to write off irrecoverable 

Rules relating to—Of supplies and services, and 

113 

234(2) 
234(4) 

234 

320 

205 

281(ay4 

200-202 

101 

269(3) 

37,56(b) 

240 

265 

232 

264-A(ii) 

Procedure for Sanction 
“s 

To Government servants classification and 
general principles 

To local funds, private parties, etc. 
Advances to cultivators 

Conditions of repayment, etc. 

Defaults in payments 

Detailed accounts maintained by A.G. 
Detailed accounts maintained by Departmental 
Officer 

Interest calculation 

Local authorities loan rules 

Miscellaneous loans and advances 
General instructions to be Strictly adhered to 
See also advances, advances repayable and 
permanent advances 

Utilisation certificates 

Local Bodies— 

Arrear claims—Payment 

Claims by—Time limits for 

Dues 

Charges recoverable from 

Grants-in-aid and contributions to 
Loans to 

Recovery of dues to Government from adjustments 

241 

238-239 
233-237 
236 
234(3) 

234(4) 

264-A (iii) (b) 

264-A (iii) (c) 

234(2) 

235 

27 

234 

264-A (iii) (a) 

313 

312 

32 

311 

309 
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from grants-in-aid 33, 311(b) Compensation for loss of property Fe 231 | Local Fund— 
Miscellaneous subjects—Introductory . 314 i Main classes of 

307 Departmental payments ‘s 206 | Losses— 
Discretionery grants ai 207 . Compensation for loss of property 231 Educational grant-in-aid (other than Local Bodies)... 213 Due to accidents—Report of 302 Family and Political Pensions, Jenmibhogam, General principles and procedure for fixing and Karathilchilavu, Arthapalisa and Thiruppuvaram si 205 enforcing responsibilities for losses 283,303 H Grants— 1 | Of cash due to acceptance of counterfeit coin . 299 Co-operative ws 219 . | Of stores . 301 Industrial 6 217 

q 

: . 
| TT Public money—Damage to immovable properties 302 Libraries and Kerala Grandhasala Sangham “ 215 ) Precautions to prevent—During transist of money, 284 Medical Institutions 218 

J 

7 . . . 
Report of—With which the Reserve Bank is concerned., 298 Grant-in-aid and contributions— 
Writes off of . 300 To Devaswom fund “ 229 | } ) . . 

To associations, etc., for charitable purposes . 230 

ma) See also defalcations and security deposits 

To Local Bodies ‘i 212 M | 
Of Public Bodies, Institutions, etc.— 

Wily March diture— | |! amomexPen estan 
General principles a 208-209 

Und h to b i : 
., . 

| | So wenyorted , 40(c) (7) To Private Engineering Colleges and Polytechnics ., 220 
| M t Books— 

; 
| | }| i ETE OOKS 

Orphanages and Boarding Houses a 214 
Rules relating t i i - 

. 
| ee eeaianagoroe a Grants in lieu of magisterial fines ¥ 309 
: | Miscellaneous loans and advances— 

Land acquisition . 200 | See advances and loans and advances 
Overtime fees - 3 ) Miscellaneous dues— 

hi | 
Payment of annuity to the Chengamanad Devaswom .. 204 

| To Government—Recovery of . 34 ) Miscellaneous expenditure— 
Payment to Her Highness the Senior Maharani T | | 
of Travancore 

203 



Overcharges and audit objections— Responsibility of a departmenta] officer on whose 
Responsibility for signature on countersignature a grant-in-aid bill 

Overwriting— was drawn 
% 210-211 In accounts, registers, etc. prohibited Sanction of Government required unless 

P 
covered by specific delegation 

ai 199 Pay, etc.— 
Sch . ; 
cholarships and stipends 

Bill for establishment should be accompanied 
Moneys— 

by increment certificates if increment is also drawn 
Indisputably payable should never be left unpaid, 

Can be drawn for day of a man’s death Paid aid should not be kept out of account < 
Cases of exemption of—From attachment for debt 

Loss in transit—Precautions to Prev ent 
Claims of Government servants for—How regulated .. 

Mortgage Bond— 

Crossing efficiency bar should be declared in writing 
For advance for purchase of a motor car 

b tent authority bef y competent authority before 
For advance for purchase of a motor cycle/scooter 

drawing pay at stage above bar 
Motor bus warrants— 

Date on which due for payment 
Issue and payments 

Deductions from pay bills 
Muster rolls 

F d 
Fund deductions 

orm and preparation of 

Deductions on account of attachments by Courts ; 
Deductions of amount due to Co-operative Societies ., 

Negotiated Contracts 

Non-Gazetted Officer 

Notaries Public 

Deductions on account of hospital stoppages 

Deductions on account of fines 

Deductions of income tax 
Nursing Sisters 

6 
Form and preparation of bills for 

May not be placed in deposit Objections— 
4 

Procedure for payment of —Due to Government 
See Audit objectio 

J a 
Servants whose whereabouts are unknown 



THE KERALA FINANCIAL CODE VOL I 
Time for signing and presenting of bills for 
To persons out of India 

Payments— 

Delay in—To be severally dealt with 
For stores—In India 

For stores—Outside India 
In the absence of provision 
In the absence of sanction 
Inevitable 

Ofarrear claims 

To local bodies—Time limits for claim 
See also expenditure and other headings for special 
classes of expenditure, viz, deposits,contingencies, etc. Perishable articles 

Permanent Advance— 

Not to be multiplied unnecessarily 
Recoupment of 

Rules relating to 

To be recouped at end of month or when 
transfer of office takes place 

Personal Deposit— 

See deposits 

Piece work 

Plague charges 

Post— 

Powers of the Government to create and abolish 

Postage stamps— 

Indent for service 
“ 116 Post Office Savings Bank 
z 290 Powers of sanction — 

See Financial Powers and delegation of powers 
Stationery 

Publications purchase 

Promissory Notes—Government 
Property—Govemment 

Proposals for alteration of establishment 
Public auction 

Public works disburses— 

Works executed by Government servants of other 
departments acting as 

Prosecution 

Provident funds 

Public Account 

Q 
Questioned Document—Examiner 

R 
Railway warrants— 

Issue and payment of 

Rates and Taxes— 

Payment—Rules 

Receipts— 

Introductory 
4 



THE KERALA FINANCIAL CODE VOL | 
Audit of 

Departmental check of 

Fines 

Responsibility for assessing and collecting 
of under Motor Vehicles Act 

Records— 

Destruction of 

Recoveries— 

Arttear due to Government from local bodies 
Miscellaneous dues and special recoveries 
Of overdrawals—How affected 
Rate of—From Government Servants 
See also retrenchments 
Special—To be watched by Accountant General Recurring contingencies— 

Sanction required for 
Refunds— 

Of deposits—see deposits 
Of receipts not to be treated as deposits 
Sanction to Powers of subordinate authorities 
Time-limits for claiming refund of revenue 

Register— 

Audit objection 

Books and Periodicals 

Contingent 

Immovable property 
- I 

| 
Motor cars and Motor boats 

. 324 Release of deposits 
rp 295 Religious edifices 

xi 195 
Remissions— 

Of revenue—Submission of statements to the Accountant General 

Vacancy in the Case of Governmen buildings Remittance 

Rents— 

Data statement for fixation of—To be Submitted to Government or other competent authority Demand Statement of frents—Duties of — The Departmental] Officer 
The Executive Engineer (P.W.D.) 
The Treasury Officer 
Of hostels 

OfP.W.D, buildings—Duties of Treasury Officers Tegarding recovery 
OfP.W.D. buildings—Duties of Drawing Officers regarding recovery 
OfP.W.D. buildings Rules relating to demand and collection 

Recovery of—From Persons not in Government Service and from Pensioners 
Recovery of—Residentja] buildings in charge of departments other than P.W.D. 



Repairs 

Renovation Reports — 
Revenue advances 

Annual—of loans and advances 
Completion 

5 194 
Inspection 

Credit . 63(c) 
Sanction 

Of death of Pensioners 

339 

Administrative Sanction 
Servants 

“ 81 
See also under losses 

Representations 
Communication of 

Representations and protests against— Date of effect of 

For works 

Procedure 

se See also recoveries 
Residential] buildings — 

Data Statement of rents of 
Rents of—Procedure for assessment and Tecovery of Retrenchments- 

(Ordered by Accountant General) Revenue— 

Departmental Tesponsibilj ty for collection Deposits— See deposits 

Miscellaneous items of Refunds of—See tefunds Scholarships and stipend Count of another Endowments for 

Realised in one district on ac 
Credit of 

S-—— 

Rules relating to payment of 
8 (7)Gii) 

Security Deposits— 
Adjustments of claims against 
Conversion into other forms 
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Stipends— 

Custody of 
% Spas Fidelit bonds 

See scholarships and stipends 

Idetity 

F f 

Stock account— 

orms o 

From contractors 

Of raw materials and expendable stores 

rom 

From Government Servants 

Of office furniture and Stores 

0) 

Government will fix the amount of 
Of books, forms and stationery 

Stores— 

Periodical verification of 

Acquisition of—For Public Service—Rules 

Private employee ofa Government Servant 

Ascertainment of surplus 
Fs 129 Audit of 

. 162 

on Foreign Service 

Registration of secur ity bonds 

Re a y ment 0 

h or itles competent I fo) V t 0 Ove cs} 0 or y Note 

I imp 
See contrac Ss 

ment Pr miss: S, 

Or ted contr acts. — t 

alua 10n of G m 

etc. offered as 

Discrepancies found in verification of—How adjusted. 16] 

Savings Bank— 

Forecast of requirement 
x 122 

Post office 

Form of—Accounts, general principles 7 149 

> Treasury 

Fon of tender 

‘6 130 

Service Books— 

Form of—Agreement for the Supply of aa 140 

Maintenance of—Rules 

Introductory 
. on 

Service funds 

Inspection of stores 
” 153 

Service postage stamps— 

. 
Insurance of Government—General tules és 144,325 

Procedure to be adopted by Government Officials 

Inventory of raw materials and expendable ‘é 150(a) 

for obtaining 

Payment for 
< 148 

Specimen Signature 

. . 

Pecim: en 

Preparation of indents 
% 123 

Stamps— 

Priced invento —Maintenance of “3 15 

Service Postage—See service Postage Stamps 
Ty: 

1 
1 ; 

Purchase of furniture 
a 128 

Standards of financial propriety 
e
e
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Custody of 

Fidelity bonds 

Forms of 

From contractors 

From Government Servants 

Government will fix the amount of 

Periodical verification of 

Private employee of a Government Servant 

on Foreign Service 

Registration of security bonds 

Repayment of 

Valuation of Government Promissory Notes, 

etc. offered as 

Savings Bank— 

Post office 

Treasury 

Service Books— 

Maintenance of—Rules 

Service funds 

Service postage stamps— 

Procedure to be adopted by Government Officials 

for obtaining 

Specimen Signature 

Stamps— 

Service Postage—See service Postage Stamps 

Standards of financial propriety 

292 

288 

288 

287 

286 

286 

293 

296 

291 

295(b) 

294 

290 

330 

334 

329 

116 

40(b) 

s
a
e
 

i
 

aa
 

See Scholarships and stipends 
Stock account— 

Of raw materials and expendable Stores 
Of office furniture and stores 
Of books, forms and Stationery 

Stores— 

Acquisition of —F or Public Service—Rules 
Ascertainment of surplus 
Audit of 

Authorities Competent to purchase 
Claims in Tespect of imported contracts—See contracts Custody and accounts of 
Discrepancies found in verification of —How adjusted. Forecast of requirement 
Form of—Accounts, general principles 
Form of tender 

Form of—Agreement for the supply of 
Introductory 

Inspection of Stores 

Insurance of Government—General tules 
Inventory of raw materials and expendable 
Payment for 

Preparation of indents 
Priced inventory—Maintenance of 
Purchase of furniture 

Stipends— 

150(a) 

150(b) 

150(c) 

129 

162 

121 

149-150 

161 

122 

149 

130 

140 

120 

153 

144, 325 

150(a) 

148 

123 

151 

128 



} | 

i| i 

140 
; , 

Security to be taken from contractors 
+ 

Form of 
5 130 

148 
1 

| Should be examined before payment ” 
For execution of works 

178 

\ 
Tender-—See tenders 

vss 
Form of—Relating to supply of stores 

. BI 

| 

i 15 
i ; 

| | Unserviceable and surplus 
& 150 Receipt and opening 

133 
. 147,158 

8 regarding invitation of Fax « 

| | 
Verification of 

Rules regarding invitation of —For supply of stores 131 System of —F chasing of stores 

Sub vouchers 

ow 
ystem ¢ or purchasing of stores 

. 127 

; Certificates of cancellation and defacement " 
Transfers— 

i 
Of relating to contingencies submission to 

| Government land from one department to another 326 

Accountant General relating to 

Inter-departmental—Of 
supplies, Stores, etc, 

113 

. . 
is 108-109 

Transfer of charge— 

contingencies Au 

Report of to the A.G. and Government 
81 

Survey— 

61 
; 

Advances (Revenue advances) 
Travelling Allowance— 

I 

Advance of expenses for tours 
88 Bills—Countersignature 

of 
‘ 85 

Taxes— 

. . a 
7 117 

Certificates of drawing and countersigning officers 85 

Payment—Rules 

| Form and Preparation of bills—General rules 
85 

Tenders— 

; 

| 

. 135 | Officers empowered to draw money on advance 

Acceptance of tenders 

: 

ae 
; ; 

Cases in which the system of inviting should 
travelling allowance bills 

88 
. 130 

Payment of—Bills before countersignature procedure. 85 

be followed 
; 

Treasury Officers— 
Classification of — 

; 
. 

. 

7 126(i) 
Responsibility of—For over charge 

61 

Open 

” 
P a 

. 126(i) 
Responsibility of —For recovery of rent 

20 
| 

Limi 

sss 

| | Sinel 
. 126(ii) ingle 

139 
i i i 

\ Communication acceptance 
” 

Unclaimed Provident Fund deposits 
276 

| 

; 
. 132 

Unserviceable and surplus stores 
7 154-157 

Wy 
Earnest money deposit 

a 

: 

| Entertainment of tenders 
a q ss = | 

= 



Valuation of stores in stock account 
Verification of stores in stock account 

Warning slip 

Warrants— 

Motor 

Railway 

Works— 

Agreements for—Execution of 

Allotted to Forest Department 

Allotted to PW.D, 

Allotted to other departments 

Check measurement of works 

Classification of 

Completion reports 

Consultation with Public Works Officers 
Contractors—A id to 

Contractors—Liability of 

Definition of 

Deposits for done for Public bodies or individuals 
Done for another Government or State 
Electrical 

Estimates for—Preparation of 

151-152 

153 

63(c) 

87 

86 

181-183 

166 

165-197 

167-169 

19} 

164 

194 

198 

192 

193 

163 

275 

322 

171 

173 

Estimates and Sanction for—To be treated 
as confidential 

Estimates for—Utilisation of Saving in 
Imprest for minor irrj gation 
Labour engaged departmentally through a 
Contractor—Payment of 

Materials for—Purchase or supply of 
Measurement book— 

Method of execution of 

Minor irrigation—Responsibility for 
Muster rolls 

Protection of religious edifices 
Provision of funds for 

Public works disbursers—execution of works by 
Sanction for 

Selection of site 

Starting of —In emergency 
Starting of—Without Sanctioned estimate 
or adequate funds 

Supplementary estimates 

Surplus materials—Disposal of 
Tenders—Invitation and acceptance 

Write off— 

Of irrecoverable loans and advances 
Of losses 

Of value of deficiencies in stores 

175 

176 

256 

188 

179 

178 

256 

186-187 

196 

180 

165 

174 

172 

185 

184 

177 

195 

179 

265 

300 

16] 


